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REQUESTING AN ASSESSMENT 

 
 
1. On the home screen, click on Member Sign In. 

 

 
 

 
  

2. Enter correct Username and Password. Select the Login button. If you do not remember your 

Login ID or Password, simply click one of the Forgot links beneath the login information for 

assistance.  
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3. On your Home page, under the Advancement drop down menu, select Request Assessment.  

 

 
 

4. Complete all of the information in the Request / Register Assessment page. Once all 

information has been completed, select Submit. 
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5. Once the Assessment Request is submitted, the Assessment Fee will appear in green on your 

Home Page. Select the Click here to Complete Requests and Pay Fees button to pay your 

assessment fee. 

 
 
6. On the Pay Fees page, you must select Credit Card or Check/Money Order. NOTE: Your state 

may require payment by credit card only. If this is the case, the Check/Money Order option 

will be grayed out and not available. Once you make this selection, press the Click Here to 

Pay button. 
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7. If you are paying by credit card, the next screen will ask for your credit card information. 

Complete this information and select the Pay button. 

 

 
 

8. If you are paying by Check/Money Order, read the important information concerning this 

type of payment and select the Submit Check or Money Order Payment button. 
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9. The Fee will appear on your Home page as a Check Payments Promised but not yet Received 

item.  

 
 
10. After payment has been submitted, the Assessment Request will be forwarded to your SDA. 

You will receive an email once an assessor has been assigned to your game. 

 
 
 


